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WEST VIRGINIA ASSOCIATION OF RETIRED SCHOOL EMPLOYEES 
REGION II COUNTY CHAIRS 2025-2026 

 

Community Service Committee 
 

COUNTY CHAIR ADDRESS 
 

Email PHONE 

Barbour Connie 
Armentrout 

PO Box 863 Belington WV 
26250 

jctrout@citynet.net 304 823-1166 

Braxton Coleen 
Mahon 

1484 Tesla Road, Little Birch, 
WV 26629 

tesslink54@yahoo.com 
 

304 678-3025 

Doddridge     
Gilmer     
Harrison Holly 

Williams 
12 WOODBROOK LN 
Bridgeport, WV  26330-1048 

meanmom41@Frontier.com 304 669-5572 

Lewis Becky Hall 2608 Frenchton Road  French 
Creek WV 26218 

beckyhall32@gmail.com 304 924-6455 

Preston Anita Mitter 307 Morgantown Street Apt 3 
Kingwood WV 26537-1047 

amitts2@yahoo.com 304 435-2227 

Randolph Sandra 
Dibacco 

337 Gramham St Elkins Wv 
26241 

s_dibacco@suddenlink.net 304 636-6540 

Taylor Linda 
Findley 

296 Steven Rd Grafton WV 
26354-9707 

OX71HAM@aol.com 304 677-4330 

Tucker Linda 
Bonner 

214 Highland Lane Parsons WV 
26287 

Snoopyteach33@gmail.com 304 478-2912 

Upshur Mildred Beer 484 Red Knob Road Buckhannon 
WV 26201 

mbeer484@gmail.com 304 472-6940 

Webster Cathy 
McCroskey 

403 Bennett Ave, Webster 
Springs, WV  26288 

McCros7366@aol.com 304-847-7366 
 

 
Informative & Protective Service Committee 

 
COUNTY CHAIR ADDRESS EMAIL PHONE 

 
Barbour Anna L 

Stemple 
96 Reger Rd, Philippi, WV 26416 stemple0512@hotmail.com 304 457-4431 

Braxton Patricia 
McPherson 

1136 Stony Creek Sutton WV 26601-3833 pjy82pjm@hotmail.com  304 765-7873 

Doddridge     
Gilmer Brenda 

McCartney 
786 Newberne Rd, Coxs Mills WV 26342 rafarm75@hughes.net 304-462-7566 

Harrison Kevin Brown 406 Simpson Avenue Clarksburg, WV  
26301-4015 

kebrown78@icloud.com 304-622-4293 

Lewis Carol Bennett 222 South Main Ave Weston WV 26452  304 269-7822 
Preston Dixie Adams PO Box 505 Arthurdale WV 26520-0505 dix24fan@yahoo.com 304 864-5493 
Randolph     
Taylor Dorothy E 

Moore 
7273 Clover Run Rd., Parsons WV 26287 
 

hause.donna8@gmail.com 304-435-5815 

Tucker Deborah 
Chapman 

PO Box 293, Parsons, WV 26287 dgchapman90@gmail.com 304 621-4930 

Upshur Sandra Bennett PO BOX 2675 Buckhannon WV 26201 sdaisysue@gmail.com 304 642-1501 
Webster Linda Pugh 645 Airport Road Webster Springs WV 

26288 
pughjoseph34@gmail.com 304 847-2639 
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Legislative Committee 

 
COUNTY CHAIR ADDRESS EMAIL PHONE 

 
Cabell Debbie Chapman 32 Fairfax Dr Huntington WV 

25705 
dachapma@aol.com  

Lincoln     
Logan     
Mason Rick Handley 2103 Mt. Vernon Ave., Pt. Pleasant, 

WV 25550 
rhandley35@yahoo.com 304 675-2533 

Mingo Freddie Newsome 147 West 5th Ave., Williamson, WV 
25661 

 304 235-1994 

Putnam     
 

Wayne     
 

Membership Committee 
 

COUNTY CHAIR ADDRESS EMAIL PHONE 
 

Cabell Sharon Rowsey 111 Larkspur Drive, Huntington, 
WV 25705 

srowsey4@gmail.com 304 675-5394 
 

Lincoln     
Logan     

Mason Rosie Miller 191 Meadow Hill Dr Point Pleasant 
WV 25550 

rosiecat23@yahoo.com 304 675-4655 

Mingo Patricia Tingler Rt 1 Box 142 Williamson, WV 
25661 

ptingler2002@yahoo.com 304 475-3088 

Putnam Marlene Beckett 43 Western Hills   Hurricane, WV  
25526-9547 

MarleneBeckett98@gmail.com 
 

304-562-3702 

Wayne Karlene Hunt 146 Buckskin Drive Prichard, WV 
25555 

 304 486-5833 
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FREQUENTLY USED TELEPHONE NUMBERS

NAME TELEPHONE

WVARSE Office
Bill Milam, Executive Director  ……………………………………..  1-304-610-0192( cell)
Consumer Product Safety (Complaints) …………………………………... 1-800-638-2772

State of WV Office of Attorney General ……………………………….… 1-304-558-2021

Days Inn, Flatwoods ……………………………………………………… 1-304-765-5055

NRTA …………………………………………………………………..… 1-202-434-2380

Internal Revenue Service ………………………………………….. ……… 1-877-829-5500

Legislature  (Information and Lobbying) …………………………………. 1-304 347-4820

PEIA ……………………………………………………..………………..  1-304-558-7850

Public Retirement Board
(To report death of retired employee) …………………………………… 1- 304-558-3570

Public Service Commission ……………………………………………... 1-800 344-5113

Social Security …………………………………………………………… 1-800-772-1213

Teachers Retirement Board
(Concerns regarding checks) ………………………….………………….. 1-800 654-4406

AMBA (Benefits) ………………………………………..……………....... 1-800-258-7041
         Garrett Mowery … ……………………………………………………717 448-6048

Veterans Administration ………………………………………………. 1-800-827-1000

West Virginia Health & Human Services ……………………………….. 1-800-642-8589

tel:3043474820
tel:8003445113
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HISTORY OF THE
West Virginia Association of Retired School Employees

The organizational meeting of the West Virginia Association of Retired School 
Employees was held in the West Virginia Education Association Building, Charleston, on 
February 6, 1957.  Nine individuals from four counties attended, namely:

Blanche H. Dodrill, Cabell Grover Legg, Logan
Nell Howes, Cabell J. A. Vickers, Logan
Bertha Rider, Cabell Goldie Bostick, Raleigh
Harry K. Curry, Mingo Alfred McKinney, Raleigh
Martha G. Johnston, Logan

The officers elected were: Nell Howes, Cabell, President; Harry K. Curry, Mingo, Vice 
President; and Blanche H. Dodrill, Cabell, Secretary/Treasurer.

In addition to electing officers, the group discussed legislative problems with the aim to 
get a better, fairer deal for the retired school employees.

On February 19, 1957, Nell Howes, Blanche H. Dodrill, and Harry K. Curry, officers and 
other members appeared before the State Legislature and requested a $5.00 increase per month 
for each year of service.  This was the first organized legislative activity of the Association.  The 
fifty-third Legislature in 1957 approved a 50 cent per month increase per service year to a 
maximum of $192.00.

The formation of the state organization was an outgrowth of two meetings held by a 
Cabell County group of thirteen members on September 8, 1956, and in December 1956 when E. 
W. Taylor was elected president of the Cabell County Association of Retired School Employees.

The first state meeting of the West Virginia Association of Retired School Employees was 
held on October 5, 1957, in the West Virginia Education Building, Charleston.  Nell Howes, 
President, presided.  Forty-three members from 14 counties attended.

Dues were $1.00 per year and the treasury showed a balance of $439.20.

From: Chronological History of the West Virginia Association of Retired School
          Employees - 1957 - 1974.  Compiled by W. H. Wayman, Treasurer.
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 HANDBOOK FOR OFFICERS AND COMMITTEE CHAIRMEN 
 
  

I. INTRODUCTION 
 

This Handbook has been prepared for the following purposes: 
 

A. To help incoming state officers and committee chairmen with their official duties and 
responsibilities 

B. To help leaders in developing potential strength of Retired School Employees 
C. To provide accurate information for dissemination to local Associations 

 
II. MEETINGS 

 
A. A Business Meeting, hereby known as the Annual Council, shall be held annually.  

The time and place will be designated by the Executive Board. 
 

1. The Annual Council shall be composed of delegates selected by local units, plus 
members of the Executive Board, the Chairmen of the Standing Committees, 
and the Past State Presidents. 

2. The basis for delegate representation shall be: 
a. The President of the local unit will be an automatic delegate 
b. One (1) delegate for the first 25 members or major fraction thereof 
c. One (1)  delegate for the second 25 members or major fraction thereof 
d. One (1)  delegate for each additional 50 members or major fraction 

thereof. 
e. One (1)  delegate for each additional 100 members or major fraction 

thereof. 
3. The Annual Council shall: 

a. hear reports of officers and committee chairmen 
b. vote on recommendations 
c. elect officers 
d. act on new business 

 
B. Leadership Conference 

 
1. The place and date of the Leadership Conference shall be determined by the 

Executive Board.  
2. The purposes of the Leadership Conference are: 

a. to train and instruct incoming officers and Regional committee 
chairmen 

b. to inspire local leadership 
c. to allow committees time to formulate objectives and goals to be  
 presented at Annual Council. 
d.           to prepare Regional Chairmen of Standing Committees to present goals                           

of each committee to the county unit chairmen within the regions at the 
Regional Meetings.  

 
C. Regional Meetings 

 
1. The purposes of the Regional Meetings are: 
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a. to inform local units of the State goals for each committee 
b. to exchange profitable procedures and experiences 
c. to instill enthusiasm among unit members 
d. to allow unit chairmen of State parallel committees and unit presidents 

to attend at no cost to WVARSE. 
 
 
2. The Regional Director’s responsibilities are: 

a. to set the date and location of the regional meeting, with approval of 
the Executive Board. 

b. to plan and arrange the program 
c. to arrange for registration, luncheon, and committee rooms for the five 

(5) Standing Committees 
d. to certify attendance at regional conferences for NRTA funding. 
e. to notify county unit presidents, as well as all program participants, 

well in advance 
f. to send forms to each county in the region for luncheon reservations 
g. to advise counties to refer to the WVARSE Reimbursement Sheet to 

see whose expenses will be reimbursed by the NRTA. 
h. to remind counties that a check should be sent to the Regional Director 

prior to the meeting for all other persons from that county who are 
planning to attend the luncheon. 

 
D. Legislative Meetings (One Day) 

 
1. The Regional Chairman of Legislation may hold a one (1) day Regional Meeting 

in the Fall if Annual Council is held in September. 
2. The State Legislative Committee will plan the program for these meetings, 

centered entirely on Legislation. 
3. The Regional Chairman of Legislation will be totally responsible for notifying 

county units and for presiding at his/her Regional Meeting. 
4. A report of the meeting, including number of counties represented, interest 

shown, and major recommendations for implementing the program, shall be sent 
to the State Legislative Chairman. 

 
E. Executive Board Meetings 

 
1. The President shall determine the places and dates of the Executive Board 

meetings. 
2. Voting members of the Executive Board shall include all elected officers, the 

Treasurer, editor of the Newsletter, the Historian, and the Immediate Past 
President.  Any State Chairman attending the official Executive Board Meeting 
may make motions, enter discussions, and vote on issues.  (Authorized by the 
Board at the November 1991 meeting.) 

3. The decision of the Executive Board shall be binding (when not in conflict with 
Annual Council action) until the next Annual Council meeting. 

4. The Executive Board shall carry out the policies and actions of the Annual 
Council. 

5. The Executive Board shall hear reports and recommendations of Standing and 
Special Committees and take action when deemed necessary. 

6. The Executive Board may be polled by the President on issues between 
meetings, if necessary. 
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III. ELECTED OFFICIALS 
 

A. The President and President-elect are elected for one two-year term. Regional Directors 
and the recording secretary are elected for two-year terms and eligible for re-election. 

 
B. Regions I, III, and V Directors shall be elected in odd-numbered years.  Regions II, IV, 

and VI Directors shall be elected in even-numbered years. 
 

C. All elections shall be by ballot if more than one candidate is running for an office. 
 

D. The elected officers shall assume their duties at the Annual Council installation.  
 

IV. APPOINTED OFFICERS 
 

A.  The Parliamentarian shall be appointed by the President, with approval of the Executive 
Board. 

 
B. The Treasurer, Editor of the Newsletter, Membership Clerk, and Historian shall be 

appointed by the President and approved by the Executive Board. 
 
 

West Virginia Association of Retired School Employees 
Description of Duties 

 
Duties of the President: 
 

• Presides at all state meetings, according to Robert’s Rules of Order, Revised. 
 

• Plans and executes, along with the Executive Director, all Association meetings. 
 

• Prepares and follows an Agenda for each meeting, starting and ending on time, keeping 
the meeting moving, and providing for discussion of proposed motions, before asking for 
a vote. 

 

• Appoints all standing State Committee Chairs, a three-member Nominating Committee, a 
three-member Auditing Committee and a three-member Budget Committee. 

 

• Appoints the following officials, with the approval of the Executive Board:  Treasurer, 
Newsletter Editor, Historian, and Membership Clerk.  

 

• Serves as an ex-officio member of all committees, except the Nominating Committee. 
 

• Develops policies and activities approved by the Board which will lead the organization 
to greater accomplishments. 

 

• Presents a State of the Association report at the Annual Council. 
 

• Facilitates president’s training sessions at the State Leadership Conference and Regional 
Leadership meetings. 

 

• Represents the Association at NRTA meetings and other meetings of value to the 
Association. 
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• Submits a “Message From the President” for each Newsletter.
• Serves on the Executive Council of AARP and attends meetings when requested to do so.

Gives a report of WVARSE to the Council.

Duties of the President-elect: 

• Works with the President.
• Substitutes for the President, when necessary.
• Becomes President upon completion of current President’s term of office.
• Attends meetings and presents status reports.
• Facilitates president’s training at Regional Leadership meetings.
• Assists with any other matters assigned by the President and the Board.

Duties of the Executive Director: 

• Keeps a current mailing list of state and regional officers and committees, as well as local
unit officers and committee chairs.

• Maintains copies of official files and records of the Association.
• Officially notifies appropriate persons of meetings.
• Receives and handles Association mail and refers it or answers it without delay.
• Represents the Association at meetings of the NRTA Association of Executive Directors.
• Serves as a lobbyist for the Association during the Legislative Session and the Interim

Sessions, particularly representing the Association at Finance and Pensions Committees.
• Maintains the Association webpage, keeping pertinent information of meetings and

activities.
• Assists Regional Directors in the performance of their duties.
• Assists the State Legislative chair in the promotion of the Annual Day at the Legislature,

by coordinating the local arrangements.
• Presents oral and written reports at scheduled meetings of the Board and the Annual

Council.
• Plans and executes, along with the President, the Annual Council and the Spring

Leadership Conference.
• Attends Regional Leadership Meetings.
• Assists with any other matters assigned by the Association President and the Board.

Duties of the Treasurer: 
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• Receives and keeps an accurate account of all money.
• Pays all bills when properly submitted and documented.
• Attends meetings and presents financial status reports to the Board and to the Annual

Council.
• Submits the Treasurer’s records to an Audit Committee of three. (Committee to be

appointed by the President prior to the Annual Council)
• Serves as chairman of Budget Committee appointed by the President.
• Makes and manages the investments of the Association.
• Prepares payroll which includes making all necessary reports and calculations.
• Files all government required documents.
• Assists with any other matters assigned by the President and the Board

Duties of the Recording Secretary: 

• Attends meetings, recording the business of the Association.
• Keeps an accurate and permanent file of the minutes of each Board Meeting and the

Annual Council Business Meeting.
• Promptly sends an accurate copy of the Board and Annual Council minutes to each Board

member and the chairs of each standing committee.
• Makes the minutes available for reference at each Board meeting, along with a copy of

the state Constitution and the By-laws.
• Keeps on file the Executive Director’s correspondence to Board members.
• Provides sympathy and “thinking of you” cards and has them available at each Board

meeting.
• Assists with any other matters assigned by the President and the Board.

Duties of the Parliamentarian: 

• Serves at the will and pleasure of the President.
• Uses the Robert’s Rules of Order, Revised, to enforce the rules of parliamentary

procedure and that of the Constitution and By-laws during Board meetings and Business
meetings at the Annual Council.

• Attends designated meetings.
• Assists with any other matters assigned by the President and the Board.

Duties of the Membership Clerk: 

• Becomes familiar with the Membership Program and becomes proficient with the 
operation of said program.
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Duties of the Scholarship Chair: 
• Updates college contact information on a yearly basis.
• Revises application as needed.
• Notifies participating colleges and universities of scholarship availability.
• Works closely with committee members.
• Mails applications to participating colleges and universities in a timely manner.
• Mails reminder letters.
• Receives and checks applications carefully.
• Copies and mails applications to committee members.
• Schedules committee meeting to choose winners.
• Notifies winners and all applicants in writing.
• Keeps all applications on file for five years.
• Writes article for spring Newsletter on scholarship winners.
• Attends Board meetings and presents status reports.
• Assists with any other matters assigned by the President and the Board.

Duties of the Historian: 

• Develops a written and pictorial record of Association events.
• Displays these materials at all appropriate events.
• Records dates, locations and persons’ names on all pictures.

• Receives all memberships, records payments and sends membership card to 
member.

• Alphabetizes members by county and digitally stores records.
• Notifies each county membership clerk of all members received by any source 

(Newsletter, Direct Mail, the Executive Director, email from AMBA, the AMBA 
insurance program and STRIPE). Provides membership information and a 
voucher for county dues within one (1) month of receipt of said information. 

• Prepares and presents (in person) a written report at all state meetings.
• Deposits money received for memberships and provides documentation to the 

Treasurer.
• Works with the State Membership Chair to promote membership.
• Works with County Membership Chairs to promote accurate county and state 

membership records.
• Works with the Executive Director to order and deliver membership materials.
• Provides each county with a membership list by June 1 and any other time as 

requested by the county.
• Provides a thumb drive of member information to the Executive Director each 

month.
• Assists with any other matters assigned by the President and the Board.
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• Keeps copies of minutes of Board meetings, bulletins, financial records, newspaper 
articles, Newsletters, membership reports and any important Association documents. 

 

• Attends meetings and presents status reports. 
 

• Assists with any other matters assigned by the President and the Board. 
 

Duties of the Newsletter Editor: 
 

• Gathers articles, pictures, etc., from local, regional and state officers for publication in the 
Newsletter. 

 

• Collates and organizes the above materials into newspaper format. 
 

• Ensures that all materials reach the publisher by deadlines. 
• Attends meetings and presents status reports. 

 

• Assists with any other matters assigned by the President and the Board. 
 

Duties of the Regional Director: 
 

• Contacts all Unit Presidents as soon as elected. 
 

• Requests a copy of each unit’s meeting, including the dates, locations and time of 
meetings. 

 

• Emphasizes the honor points list. 
 

• Promotes membership. 
 

• Makes every attempt to reactivate any inactive unit. 
 

• Is readily available to each unit. 
 

• Appoints a regional chair for each of the standing committees. 
 

• Is responsible for the registration table and the hospitality room once every three years 
and becomes familiar with the duties required. 

 

• Secures location for the Regional Meeting. 
 

• Plans and arranges the program, registration, luncheon and committee rooms for the five 
standing committees for the Regional Meetings. 

 

• Sends forms to each Unit President for luncheon reservations, reminding them that a 
check should be sent to the Regional Director prior to the meeting for all other persons 
attending. 

• Visit each unit within the Region at least once during a two-year term. 
 

• Attends Board meetings and presents status reports. 
 

• Interprets goals of the Association to the county units. 
 

Duties of the Community Service Chair: 
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• Develops and disseminates a timeline for reporting volunteer hours. 
 

• Collects and tabulates volunteer hours from Regional Community Service Chairs and 
sends to President, Executive Director and Newsletter Editor. 

 

• Publicizes the monetary value of volunteer service. 
 

• Conducts the training session for the six Regional Community Service Chairs at 
Leadership Conference. 

 

• Maintains contact with the Regional Community Service Chairs. 
 

• Attends designated meetings and presents status reports. 
 

• Assists with any other matters assigned by the President and the Board. 
 
Duties of the Informative and Protective Services Chair: 

 

• Maintains an accurate list of deceased retired education employees compiled from the 
reports submitted by local chairs and reports these names to the Membership Clerk and 
the Executive Director. 

 

• Maintains contact with local and Regional Chairs to disseminate information that is 
beneficial to retirees. 

 

• Conducts the training session for the six Regional Informative and Protective Services 
Chairs at Leadership Conference. 

 

• Prepares and conducts the annual Memorial Service for deceased retirees at the Annual 
Council with the assistance of the Executive Director and the Regional Chairs. 

 

• Attends designated meetings and presents status reports. 
 

• Assists with any other matters assigned by the President and the Board. 
 
Duties of the Legislative Chair: 

 

• Establishes and maintains contact with Regional Legislative Chairs. 
 

• Conducts training session for Regional Legislative Chairs at Leadership Conference. 
 

• Meets in June with Regional Chairs to evaluate previous goals and activities and to 
formulate new legislative goals. 

 

• Promotes legislative concerns and issues. 
 

• Communicates with all Regional Chairs as necessary throughout the year. 
 

• Communicates with legislators to assure passage of Association supported bills. 
 

• Writes a summary of legislative action for each Newsletter. 
 

• Plans and executes, with Executive Director, the Association’s Day at the Legislature. 
 

• Attends designated meetings and presents status reports. 
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• Assists with any other matters assigned by the President and the Board. 
 
Duties of the Membership Chair: 

 

• Coordinates membership goals and develops a membership campaign. 
 

• Conducts a training session for the six Regional Membership Chairs at Leadership 
Conference. 

 

• Maintains contact with Regional Membership Chairs. 
 

• Promotes associate and life memberships. 
 

• Attends designated meetings and presents status reports. 
 

• Assists with any other matters assigned by the President and the Board. 
 

Duties of the Retirement Education Chair: 
 

• Emphasizes the importance of Retirement Education. 
 

• Helps prospective retirees become knowledgeable regarding State Retirement System, 
Legal and Tax Aspects of Retirement, Health Programs, Pension Plans, etc. 

 

• Establishes working contacts with knowledgeable persons on retirement planning issues 
and disseminates material to Regional Chairs. 

 

• Attends Leadership Conference to conduct a training session for the six Regional 
Retirement Education Chairs. 

 

• Maintains contact with Regional Retirement Education Chairs. 
 

• Emphasizes to Regional Chairs the importance of media in their planning for local 
seminars on retirement. 

 

• Attends designated meetings and presents status reports. 
 

• Assists with any other matters assigned by the President and the Board. 
 
Duties of the Nominating Committee Chair: 

 

• Seeks individuals dedicated to the goals and purposes of the Association. 
 

• Works closely with Nominating Committee to secure a broad selection of members for 
leadership positions. 

 

• Contacts individuals to determine their willingness to serve in appropriate positions. 
 

• Presents the Nominating Committee report at Annual Council for the approval of the 
membership. 

 
 
 

Prepared in 1977 by: Chalmers Ault Madge McDaniel 
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Revised 1978: 

Daniel Jones 
Madge McDaniel 

Revised 1983: 
Madge McDaniel with help of 
Executive Board 

Revised 1992: 
Beatrice Harvey 
Mabel Dick 
Madge McDaniel 

Revised 1995: 
Dr. Robert L. Kirk 
Doris Cameron 
Hazel Durst 

Revised 1999: 
Arlene L. Decker 
Doris Cameron 
Irma Powell 

Revised 2002: 
  Action by Annual Council 
 
Revised 2003: 
  Action by Annual Council – Recommendation from Task Force 

  Roscoe Keeney, Chair 
 

Revised 2010:     Action by Executive Board – Recommendation from Handbook for Officers and Committee 
Chairmen Revision Committee 

               Garry Lynne Shearer, Chairman, Loretta Thompson, Myrna Bolyard, Mary Ann Ferris and Rita 
Hammond 
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 STANDING RULES 
 
 
Annual Council 
 

1. The date and place of the Annual Conference shall be determined by the Executive Board and 
announced in the Newsletter. 

2. Any retired school employee or guest of a retired school employee may attend the Annual  
Council - but only delegates may vote. 

3. The privilege of the floor may be extended to guests by unanimous consent of the Council. 
4. The minutes of the Annual Council, including the adopted Legislative goals and other goals, 

shall be mailed to the County Unit Presidents, the Chairmen of Standing Committees, and the 
Executive Board, immediately following the Annual Council. 

 
Standing Committees 
 

1. The President, as soon as possible after election, shall name the Chairman of each Standing 
  Committee 
2. Regional Directors may submit names for Regional Chairmen of Standing Committees,  

from their respective regions, on a form sent by the President. (Minutes March 1985). 
3. Standing committee chairmen shall serve at the will and pleasure of the President, with Board 

approval. 
4. Chairmen of State Committees may attend the Executive Board meetings when the President 

deems attendance is necessary.  The President may request a written report from the Chairmen  
as an alternative. 

5. Avoid, if possible, appointing members of Standing Committees who are currently serving as 
Presidents of local units. 

6. The Executive board should train the Chairmen of State Committees before the training of  
Regional Chairmen. The President may use other qualified persons if desired. 

7. The Standing Committees should develop goals for the incoming year and submit them to the 
Annual Council for action.  The goals should then be mailed to all County Unit Presidents and   
to the respective Committee members.  These goals should be used in the training of the  
Regional Chairmen at the Leadership Training session. 

8. A form should be developed by the Standing Committees and sent to local committees to be 
completed and returned one month prior to the Annual Council, in order that a composite  
report of action at the local level can be given to the following Annual Council 

9. A form should be developed by each Standing Committee which would be given to the Regional 
Chairman of that Committee in order that the goals could be discussed and suggestions made at 
the Regional Meeting of that group..  Regional Chairmen should then send their suggestions to the 
State Chairman at least one month prior to Annual Council. 

 
Appointed Officers 
 

1. The Treasurer, Editor of the Newsletter,  Membership Clerk, and  Historian shall be appointed by 
the President and approved by the Executive Board 
 
Additional Responsibilities 
 

1. The President shall appoint a Nominating Committee, with approval of the Board, at its first 
meeting.  The committee shall consist of three members, with at least one member being retained 
from the previous committee. The Chairman of this Committee shall then present a slate of 
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officers to the Executive Board prior to Annual Council.  The slate of proposed officers shall be 
published in the Newsletter prior to Annual Council. 

2. The President shall appoint an Auditing Committee  by March 1.

3. The State President shall have full authority to plan the agenda and participants at State
meetings, including having the programs printed.

4. The State President may designate a qualified member to represent him/her at a Unit
Meeting, with expenses to be paid from the President=s budget.

5. The State President should request that a list of Unit Officers and Unit Committee Chairmen
be sent to the Executive Director, and the respective Regional Directors by April 1.

6. Upon recommendation by the State President and the State Legislative Committee, the
Executive Board shall have the authority to employ a qualified lobbyist, if funds are available,
to secure the passage of adopted Legislative Goals and to carry out duties as assigned.

7. If a State Chairman or Regional Chairman is invited to a county unit to promote that
specific committee=s goals, his/her expenses shall be paid [by WVARSE].

Conference and Other Committees 

1. The date and place of the Leadership Training Conference shall be determined by the Board.

3. The dates for the Regional Meetings shall be determined by the Regional Directors and approved
by the Executive Board.

4. The date and place for any other State Conference shall be determined by the Executive Board.

4. The State President may appoint additional committees as he/she deems advisable.

Items for Newsletter 

1. Names, addresses, and telephone numbers of Unit Presidents shall be published in the
Summer issue of the Newsletter.

Policies Adopted by Executive Board 

The State Organization and the affiliated county units may interview but cannot endorse political candidates - 
(Minutes September 4, 1984) 

September 1992  May 1995 May 1999 
Beatrice Harvey, Chairman Doris Cameron, Chairman Arlene L. Decker, Chairman 
Mable Dick Dr. Robert L. Kirk Doris Cameron 
Madge McDaniel  Hazel Durst Irma Powell 

September 2003 
Annual Council 
Recommendation from Task Force 
Roscoe Keeney, Chair 
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CONSTITUTION AND BYLAWS 
 

WEST VIRGINIA ASSOCIATION OF RETIRED SCHOOL EMPLOYEES 
 

CONSTITUTION 
 

ARTICLE I - NAME 
 

The name of this organization shall be the West Virginia Association of Retired School 
Employees (WVARSE) hereafter designated as the Association. 
 

ARTICLE II - PURPOSE 
 

The objectives of the Association shall be: 
 
a. To promote the economic, social, and professional status of retired school 

employees. 
 

b. To be an advocate for retired school employees on problems involving their welfare 
and personal needs. 

 
c. To advocate for state and federal legislation to improve retirement. 

 
d. To promote the organizing and strengthening of county associations for retired 

school employees. 
 

e. To develop a cooperative and unified program of activities among retired school 
employees at the state, regional, and county levels. 

 
f. To coalesce with other organizations in mutual efforts to advance education. 

 
g. To promote membership in the NRTA Division of AARP and cooperate with the 

AARP state legislative program. 
 

ARTICLE III - MEMBERSHIP 
 

Membership in the Association shall consist of: 
 

a. ACTIVE MEMBERSHIP: Retirees, or any designated beneficiaries, receiving an 
annuity from the West Virginia Teachers Retirement System (TRS) may become 
active members upon the payment of the stipulated dues. 

 
b. ASSOCIATE MEMBERSHIP: Persons who support the objectives of the Association may 

become associate members upon the payment of the stipulated dues.  They will be eligible 
to vote, but not eligible to hold an elective office at the state level. 

 
 

ARTICLE IV - OFFICERS 
The elected officers of the Association shall be a President, a President-elect, a Recording 

Secretary, and six Directors.  The President and President-elect shall be elected by the Annual Council to 
serve no more than one two-year term.  Three of the Directors shall be elected by each Annual Council to 
serve no more than two consecutive two-year terms. The Recording Secretary shall be elected by the 
Annual Council every other year to serve no more than two consecutive terms. 
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The Treasurer, the Editor of the Newsletter, the Historian, and the Membership Clerk shall be 
appointed by the President, with Board approval. 

 
ARTICLE V - EXECUTIVE BOARD 

 
Section 1. The business of the Association shall be conducted by the Executive Board, hereafter 

designated The Board, consisting of the elected officers, the Treasurer, the Editor of 
the Newsletter, the Historian, Membership Clerk, chairmen of standing and special 
committees and the most recent active living Past President.  The AARP/NRTA 
Division Coordinator, AARP President, AMBA Representative, Executive Director, 
and Parliamentarian shall be ex-officio members without a vote. 

 
Section 2. The Board shall carry out the policies and directives of the Annual Council.  The 

Board shall receive reports and recommendations of standing and special committees 
and take appropriate action. 

 
Section 3. In the intervals between meetings of the Board, the President may call special 

meetings and /or poll members of the Board regarding business of the association and 
to fill vacancies. The results of such referendum shall be binding upon the 
Association. 

 
 Section 4. The Board of the Association may set up an Association office and may employ an 

Executive Director with duties, salary and expense allowance determined by the 
Board.  

 
ARTICLE VI - ANNUAL COUNCIL MEETING 

 
Section 1. A business meeting composed of official delegates from county units, members of 

the Board, and State Chairmen of Standing Committees shall be the legislative body 
of the Association. These delegates shall be seated in a reserved voting section. 

 
Section 2. The Annual Council shall be held at a time and place designated by the Board. 

 
Section 3. All sessions of the Annual Council shall be open to current dues-paying members.  
 

ARTICLE VII - AMENDMENTS 
 

The Constitution may be amended at the Annual Council meeting by a two-thirds vote of the 
voting delegates providing that the proposed amendments have been submitted to the Board for review and 
recommendation prior to July 1.  The Board shall direct that a copy of each proposed amendment, with its 
recommendation, be submitted to each County Unit at least thirty (30) days prior to the Annual Council. 

 
BYLAWS 

 
ARTICLE I - DUES 

 
Section 1. Beginning July 1, 2025, the annual dues of the Association shall be as follows: 
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     A. Active and Associate membership: $30.00 for each member to be divided as  
          follows: $25.00 per member for the state organization and $5.00 for the local  
          (county) organization. 
                                    B. Local (county) units of the Association may assess a surcharge, provided that the  
          surcharge is approved by a majority of local members voting in a special  
          referendum. 
 

Section 2. The fiscal year of the Association shall be from July 1 to June 30 of the following 
year. 

 
Section 3. Membership forms shall be made available, upon request, to each County prior to 

the beginning of the fiscal year.  These forms will be used in processing county and 
state memberships.  The treasurer / membership designee of each county unit shall 
forward the portion for state dues to the Association Membership Clerk. 

 
ARTICLE II - NOMINATION AND ELECTION OF OFFICERS 

 
Section 1a. A Nominating Committee of three members shall be appointed annually by the 

President, with Board approval, at its first meeting.  At least one member shall be 
retained from the previous committee. 

 
Section 1b. The Nominating Committee shall submit to the Annual Council a candidate for each 

of the following offices: President-elect and Recording Secretary, and Regional 
Directors.  With prior consent of the nominee, nominations may be made from the 
floor.   

 
Section 2. The election of officers shall be by ballot cast by the delegates at Annual Council.  A 

plurality of the votes cast shall be necessary to elect.  Where there is only one 
candidate for office, a voice vote may be taken. 

 
Section 3. The Treasurer appointed by the President, with Board approval, shall serve until a 

successor is duly qualified. 
 

ARTICLE III - DUTIES OF OFFICERS 
 

Section 1. The President, as the Executive Officer of the Association, shall perform the duties 
of the office as follows: 1) preside at all meetings; 2) present a report of the 
Association at the Annual Council meeting; 3) call special meetings and /or poll the 
members of the Board when necessary; 4) appoint all committees with the approval 
of the Board, and 5) serve as an ex-officio member of all committees, except the 
nominating committee. 

 
Section 2. In the absence of the President, the President-elect shall perform the duties of that 

office. 
Section 3. The Recording Secretary shall perform the following duties: 1) keep the minutes of all 

meetings of the Association and the Executive Board; 2) perform such other duties as 
the Association shall direct; 3) submit promptly to the members of the Executive 
Board a copy of the minutes of each meeting.   
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Section 4. The Treasurer shall: 1) receive and keep an accurate account of all moneys paid to the 

Association; 2) pay all bills of the Association; 3) make a financial report at each 
Executive Board meeting and at the Annual Council; 4) submit the records at the end 
of each fiscal year for an audit by a committee of three members appointed by the 
President.   

 
Section 5. The Newsletter Editor shall be responsible for publishing a Newsletter periodically. 
 
Section 6. The Regional Directors shall monitor the Association’s program in their respective 

regions assisting the county units in meeting statewide objectives. Should a county 
organization become inactive, it is the duty of the Director to make a determined effort 
to reorganize the County Association. Directors are expected to visit each unit one 
time during the two-year term. 

 
ARTICLE IV - VACANCIES 

 
The Board will determine when a vacancy exists and take appropriate action. The President, with 

Board approval, shall appoint a replacement. The appointee shall serve until the next annual election. 
  

ARTICLE V - ANNUAL COUNCIL MEETINGS 
 

Section 1. The policies and activities of the Association shall be determined by the 
delegates at the Annual Council. 

 
Section 2. The basis for delegate representation for counties shall be as follows:  The 

president of the local unit will be an automatic delegate, one delegate for the first 
twenty-five members or major fraction thereof; one delegate for the second 
twenty-five members or major fraction thereof; one delegate for each additional 
fifty members or major fraction thereof and one delegate for each additional one 
hundred members or major fraction thereof. 

 
Section 3. The selection of delegates shall be made by duly organized county associations.  

Unorganized counties may have one delegate appointed by the Regional 
Director. 

 
Section 4. The Membership Clerk of the Association shall certify to each county 

association the number of delegates to which it is entitled, based upon 
membership records. 

 
       Section 5. A credential Committee consisting of the membership chair, the membership 

clerk, and the treasurer shall validate all voting delegates. 
 

       Section 6. The Annual Council shall hear reports of officers and committee chairmen, vote 
on recommendations made by standing or special committees, elect officers, and 
carry out any other business. 

 
ARTICLE VI - STANDARDS FOR AN ORGANIZED COUNTY 
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1. Adopt a constitution and bylaws providing for an annual election of officers with length of 

term of office specified. 
 

2. Maintain a file at the local level for the county constitution and bylaws and send a copy 
(also revisions) to the State office. 

 
3. Have at least four meetings per year. 
 
4. Promote membership including life membership in WVARSE. 
 
5. Elect delegates to the Annual Council and report names of delegates on the form provided 

by the West Virginia Association of Retired School Employees by the date requested by 
the Executive Board. 
 

6. Maintain the following standing committees: Legislation, Membership, Informative and 
Protective Services, Community Service, and Retirement Education.  Special committees 
may be appointed as needed. 

 
 

 ARTICLE VII - REGIONAL ORGANIZATION 
 

Section 1.  With the Association there shall be established six regions, as follows: 
 

Region I     Brooke, Hancock, Marion, Marshall, Monongalia, Ohio, Pleasants, 
Tyler, and Wetzel counties. 

 
Region II    Barbour, Braxton, Doddridge, Gilmer, Harrison, Lewis, Preston, 

Randolph, Taylor, Tucker, Upshur, and Webster counties. 
 

Region III   Boone, Calhoun, Clay, Jackson, Kanawha, Ritchie, Roane, Wirt, and 
Wood counties. 

 
Region IV   Cabell, Lincoln, Logan, Mason, Mingo, Putnam, and Wayne 

counties. 
 

Region V    Fayette, Greenbrier, Mercer, Monroe, McDowell, Nicholas, 
Pocahontas, Raleigh, Summers, and Wyoming counties. 

 
Region VI   Berkeley, Grant, Hampshire, Hardy, Jefferson, Mineral, Morgan, 

and Pendleton counties. 
 
Section 2. Requests for changes in a regional assignment must be submitted by the 

concerned county for Board approval before January 1. 
 

Section 3. Each region shall have a Director elected to serve as a member of the Board not 
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to exceed two consecutive two-year terms. 
 

Section 4. Directors for Regions I, III, and V shall be elected in odd years, and Directors in 
Regions II, IV, and VI shall be elected in even years.  If a Director does not 
complete a two-year term, another director shall be appointed by the President, 
with Board approval, to serve until the next annual election. 

 
 

ARTICLE VIII - FUNDS 
 

Section 1. All assets of the association shall be deposited into a unified account with 
designated line items.   

 
              Section 2.      Funds not immediately required for annual expenses shall be deposited into   
                                  Interest bearing accounts. All Lifetime Membership dues shall be placed in a  
                                  sustaining fund. One twentieth of this fund shall be used each year in lieu of  
                                  dues for life members. 
 

Section 3. The Board shall determine all allowances and disbursements. 
 
Section 4.  Scholarships, which shall be partly funded with contributions from the annual 

memorial service, will be available to persons interested in careers in West 
Virginia Public Schools. The Board shall determine the number and amounts of 
scholarships to be awarded. The Scholarship committee shall review and 
evaluate scholarship applications to determine qualified winners. 

 
ARTICLE IX - QUORUM 

 
Section 1. A Quorum of the Board shall consist of a majority of the voting members. 

 
Section 2. The duly accredited delegates present at the Annual Council meeting shall 

constitute a quorum. 
 

 
 

ARTICLE X - STANDING AND SPECIAL COMMITTEES 
 

Section 1. The standing committees of the Association shall be Legislative, Membership, 
Informative and Protective Services, and Community Service. 

 
Section 2. Standing committee chairmen shall serve at the will and pleasure of the President, 

with Board approval. 
 

Section 3. Special committees, appointed annually, shall include Nominating, Audit, 
Scholarship, and Budget and Finance.   

 
ARTICLE XI - DISSOLUTION OF ORGANIZATION 
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In the event the Association ceases to function, after a period of two years and after all 
obligations of the Association are paid, the remaining funds, if any, shall be given to an organization 
or institution which provides for the welfare of the elderly.  This determination shall be made by 
members of the last Board of in cooperation with the Executive Secretary of the State Teachers 
Retirement Board. 
  

ARTICLE XII - PARLIAMENTARY PROCEDURE 
 

The rules contained in Robert’s Rules of Order (Revised), latest edition, shall govern the 
Association in its procedures.  The President shall appoint, with Board approval, a Parliamentarian, 
who shall serve at the will and pleasure of the President. The parliamentarian shall enforce the rules 
of parliamentary procedure and that of the Constitution and assist the President in maintaining 
parliamentary procedure during the meetings. 
 

ARTICLE XIII - AMENDMENTS 
 

These Bylaws may be amended by a two-thirds vote of the voting delegates at the Annual 
Council meeting.  The proposed amendment(s) shall be submitted for review and recommendation to 
the Board prior to the Annual Council.  The Board shall direct that a copy of the proposed 
amendment(s) with its recommendation(s), be submitted to each County Unit President at least thirty 
(30) days prior to the Annual Council. 
 
Constitution/Bylaws Amended: 1986, 1990, 1991, 1992, 1995, 1996, 1997, 1999, 2002, 2003,  

2005, 2007, 2016, 2017 
Edited and updated by the Constitutional and Bylaws committee – 2005 

Wanda Simpkins – Chairman, Roscoe Keeney, Betty Daugherty, Gail Ratliff, and Geraldine 
Hawkinberry 

Edited and updated by the Constitutional and Bylaws committee – 2009 
Wanda Simpkins – Chairman, Arlene Edgell, Joann Beer, Darlene Milam, and Bill Milam 

Updated by Annual Council – 2011 
Updated by Annual Council - 2016 
Updated by Annual Council – 2018 
Updated by Annual Council – 2023 
Updated by Annual Council – 2024 
 
 









Honor Points 
Defined 

 
 
“Honor points” is a check list to measure the performance of a local unit’s annual 
activities. The Unit President is responsible for completing the form and sending it to the 
Executive Director prior to July 1 of each year.  
 
The maximum number of points is 17. After receiving the form, the Executive Director is 
responsible for having certificates printed according to the number of points earned. At 
the Annual Council, certificates are presented to units by the President Elect and the 
Regional Directors. 
 
The color of the certificates is determined by the following chart. 
 
  Color  Points needed 
   

Gold                   17 
 
Silver    16 

 
Blue                    12-15 

 
Green                     8-11 

 
 
 Honor Points form will be posted on the Website 
www.WVARSE.org 
 There will also be an honor points form on the website to 
complete and submit to WVARSE 
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WEST VIRGINIA ASSOCIATION OF RETIRED SCHOOL EMPLOYEES 

   Affiliated with the NRTA Division of AARP 
   HONOR POINTS  2025-2026 

 

County ____________________________        Date ________________ 
 
 
President____________________________            
Check, if Achieved:   By July 15, 2026, return one copy to Bill Milam.  WVARSE.org. 

To be Done: 
 
On-going             _____  
 

 
 
 

On-going             _____ 
  
On-going             _____ 
 

On-going             _____ 
Spring, 2026       _____ 
  
Summer, 2025  _____    
 
 
June 2025          _____  
 
Summer, 2025   _____  
Aug/Sept. 2025  _____ 
 

Aug/Sept. 2025  _____ 
 
Fall/Winter, 2025-26__ 
 
Fall/Winter, 2025-26__ 
 

Feb./Apr. 1, 2026____ 
 
 
May 15, 2026   _____ 
 
June 1, 2026   _____ 
 

July 15, 2026    _____ 
 
Sept 25-29, 2025 _____ 

Tasks: 
 

1. Held at least 6 meetings during the past year or held 4 meetings ( Board meetings in-
cluded) and made contact with members by phone, letter or email at least 2 times dur-
ing the past year. 

2. Invited a WVARSE  officer, Regional Director or Executive Director to attend or speak 
at one County Meeting or had phone or email contact with one of the above. 

3. Participated in a program that benefited the community.  
4. Submitted one article and/or photo to the editor of the WVARSE Newsletter.  
5. Your county was represented at one of the four 2026 Leadership HUBS by  
       your president and four committee chairpersons/co-chairpersons or their designees.   
6. Made every attempt to contact members, associates members, and potential members     
       including new retirees and invited them to become members of the state and county     
       units. 
7. Provided a list of names and addresses of school employees, retiring in 2025, to the      

Executive Director.    
8. Delegates or Alternate attended the 2025 Annual Council.    
9. Participated in the 2025 Memorial Service by giving a monetary gift. 
10. Made repeated attempts to increase membership by contacting non-members through   
      personal contact, mail, email, etc.. 

11. Contacted local Legislators by email, letter or phone prior to the opening session of the 
Legislature.  

12. Kept in close contact with local Legislators especially during the Legislative session. 
13. Sent a list of county officers and chairmen, with addresses,  zip codes, telephone num-

bers and e-mail addresses by April 1, 2026 to the Regional Director and Executive Di-
rector. 

14. Reported Community Service hours to the Regional Community Services Chair by 
May 15. 

15. Reported deceased member names to Regional I & P chair by June 1. 
16. Prepared a list of Delegates to submit to WVARSE membership clerk by July 15 in the 

event the Annual Council will be held.  
17. Celebrated the last week in September (23-27, 2024) as “WVARSE (and your county unit) 

Week” in the local community.  
 
 
 
 
  Honor Point Designations 

 
17 Points—Gold 

  16 Points—Silver        11-15 Points—Blue 
7-10 Points—Green 

Please return this form even though you did not complete all seventeen points.  We wish to know which ones you did complete.   
Send a copy to the following address:   

William Milam, Executive Director, WVARSE, 200 Elizabeth Street, Charleston, WV 25311. 
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